
East Side Union High School 
District Mileage Reimbursement Claim Form 

(Print Clearly) 
Name: Month  Year 

       First Name   Last Name 

Address:  
 City   Zip Code 

% 

Date 
Departure 

School District Site or non-District 
Address 

Destination 
School District Site or non-District 

Address 

*OW
or
RT

Purpose of Trip Miles 
Traveled 

*OW = One Way, RT = Round Trip  Total Reimbursement 
Mileage is paid using the current IRS mileage rate. 

Claim forms must be submitted on a monthly basis within 30 days of the last day of the month. 
I certify that the above is a true report. 

Employee Signature Date 

Authorized Administrator’s Name (Print) 

Authorized Administrator’s Signature Date 

Employee ID#: ______________ 
(six digits #) 

Business - 1/2020

Total Miles
Mileage Rate 

Mileage Reimbursement Form 
must be completely filled out for processing. 

2023 Mileage Rate : 65.5 cents per mile

Please use link below to locate previous year mileage rate.  
https://www.irs.gov/tax-professionals/standard-mileage-rates

FUND SITE COST CENTER GOAL FUNCTION RESOURCE YEAR MANAGER OBJECT

1.
2.

https://www.irs.gov/tax-professionals/standard-mileage-rates
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